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Promotional Material for Sitename
1) What type of promotional material you require, check the option
	Promotional Material
	Require

	Newsletter – is it daily/weekly/fortnightly/monthly
	

	Promotional Page like Facebook etc
	

	Sponsor page
	

	Presentation
	


2) By when you require this?
Note: for newsletter, lead time would be minimum of 2 days, promotional page/sponsor page will require minimum of 2-3 days.


3) Are you ok, if due to this other tasks will be delayed of your BU?
4) By which BU name this creative will be made?

5) For newsletter, is your template ready or needs to be created? If needs to be created provide the following info

a) Topic

b) What sections will be there and will be updated

c) Links for that section
d) Mention Social media aspects
6) Is there any Text/punch line to be added on the creative?
This is for creative’s other than newsletter. Content has to be provided on the theme of creative

7) Any other information you want to share with us?
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